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APPLYING FOR A PASSPORT 
 
Foster Care Association of Victoria Position:   
Applying for a passport for your foster/permanent care child can be an overwhelming process. 
There seem to be so many processes and competing State and Commonwealth legislation 
makes it hard to know exactly what is required and by whom.  
Applying for a passport for a child on a protection order can, in some circumstances, be 
complex and some time may be required to gather necessary documents (including a birth 
certificate and evidence of citizenship) before the application can be lodged. The Australian 
Passport Office advises that while it endeavours to process applications as quickly as possible, 
generally an additional time, on top of normal processing times, is required. 
Priority fees payable in other circumstances for the priority issue of a passport do not apply 
to these applications due to the special circumstances. Child protection practioners and carers 
should therefore plan for the process to take several months and it is advised that firm travel 
commitments are not made until the child’s passport is received. 
 
IS PARENTAL CONSENT REQUIRED? 

Under the Australian Passports Act 2005 (APA), the written consent of all people with parental 
responsibility for a child is needed before a passport will be issued. 

This means, despite a Children’s Court order granting exclusive responsibility to the Secretary 
(DFFH) or Permanent Care parents, under the APA, the parents of a child retain residual 
‘parental responsibilities', unless the protection order is registered in the Family Court of 
Australia or special circumstances exist. More information on this here: Parental responsibility 
and consent | Australian Passport Office (passports.gov.au) 

WHAT ARE SPECIAL CIRCUMSTANCES?  
Under the ‘special circumstances’ provision of the APA, a person with exclusive parental 
responsibility for the child (The Secretary, DFFH or the Permanent Care parent/s) is able to 
apply for a passport for the child. 

Special circumstances can include, but are not limited to, the existence of child welfare orders, 
inability to contact a non-consenting parent for a reasonable period of time, and the absence 
of contact with a non-consenting parent for a substantial period (Form B8 or B9). 

In assessing the case, the APA might still seek to contact the non-consenting parent or other 
persons for further information. Even when considered under the special circumstances 
provisions, there is no guarantee that a child will be issued a passport. 

 

https://www.passports.gov.au/getting-passport-how-it-works/how-get-child-passport/parental-responsibility-and-consent
https://www.passports.gov.au/getting-passport-how-it-works/how-get-child-passport/parental-responsibility-and-consent
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THE CHILDREN, YOUTH AND FAMILIES ACT 2005 COURT ORDERS THAT AFFECT PARENTAL 
RESPONSIBILITY INCLUDE: 

In all cases where a child is subject to a protection order and is possibly going to travel 
interstate or overseas, practitioners need to assess whether this travel is in the child's best 
interest and poses any possible risks to the child, as well as consideration to the impact on 
the child’s Case Plan and possible permanency objective. 

• Family Reunification Order - The Secretary has parental responsibility for the child, but 
not to the exclusion of all others. The consent of parents and the Department is 
required. 

• Care by Secretary Order and Long Term Care Order - The Secretary has parental 
responsibility for the child, to the exclusion of all others, and is able to consent to 
interstate and international travel. Attempts to get parental consent should still be 
made. 

• Permanent Care Order – Refer to section ‘who is the applicant?’ 

Note that for Family Preservation Orders Parents retain parental responsibility for their 
children and their consent is required for any interstate or international travel. 

For children subject to Interim Accommodation Orders (IAO) it is not appropriate to travel 
interstate or overseas, unless this is a condition attached by the Court on the IAO or every 
party gives consent. As an IAO will state where and with whom the child is to reside during 
the term of the order, it may be necessary to make an application to the court to vary the 
conditions, if interstate or overseas travel is being considered. If the travel is considered to 
be in the child's best interests and the parents refuse to provide consent an application should 
be made to the court for a new IAO or to vary the conditions. 

WHO IS THE APPLICANT AND WHO MAY SIGN A FORM B10? 

The ‘applicant’ for passports for children on Protective Orders, where parental responsibility 
has been delegated (except for Permanent Care), is the DFFH (refer to above). More 
information here: child-welfare-or-protective-agencies-guide-lodging-child-passport-
applications (passports.gov.au). 

The passport application must therefore be signed by a Minister’s delegate, usually at the 
level of the Operations Manager or above, in the Region. The delegates consent is given by 
the declaration contained on Form B10. 

Organisations operating under a placement agreement (Foster care Agencies) do not have 
parental responsibility and cannot be the applicants. 

Where children have been permanently placed, the Permanent Carers are the applicants (via 
the ‘special circumstances’ section of the application). However it is important to note that 
even though they have parental responsibility and are the applicants, they are still required 
to select the ‘NO’ option when responding to the question asking if they are the parents of 
the child.  

https://www.passports.gov.au/files/child-welfare-or-protective-agencies-guide-lodging-child-passport-applications
https://www.passports.gov.au/files/child-welfare-or-protective-agencies-guide-lodging-child-passport-applications


                  

 

 

  

Page 3 FCAV Information Sheet: Applying for a Passport 

 

  Current at 18 March 2021 

 

 

 

Again, even though permanent carers are given full parental responsibility by virtue of the 
Children’s Court Order, Commonwealth legislation (which dictates Passports and Family Law 
processes), allows for the biological parents to retain parental responsibility regardless of an 
order of permanency being made.  

DOES THE CHILD HAVE EVIDENCE OF AUSTRALIAN CITIZENSHIP? 

This process of assessing Evidence of Australian Citizenship is conducted by the 
Commonwealth Department of Immigration and Border Protection (DIBP) prior to a passport 
being issued by the APO.  

A person is required to provide evidence of Australian citizenship to apply for a passport to 
travel overseas as an Australian citizen. 

A person becomes an Australian citizen automatically if they are born in Australia and one 
or both of their parents are Australian citizens or permanent residents when they are born. 
Evidence of Australian citizenship can be demonstrated through presentation of: 

• either parent’s full birth certificate (where the parent was born before 20 August 1986) 
• If the child’s parent was born after 20 August 1986 evidence of one of their parents 

(child’s grandparents) Australian Citizenship must be presented.  
• either parent’s Australian passport (valid for at least two years at the time of the child’s 

birth) 
• an Australian Citizenship Certificate issued to either parent (before the child’s birth) or to 

the child. 

Where none of the documents listed above are available, child protection should make an 
application to the DIBP (Form 119) to obtain evidence of citizenship on behalf of the child. A 
statutory declaration is also required to accompany this. 

Under section 6(1) of the Australian Citizenship Act 2007, child protection is able to apply 
for evidence of Australian citizenship on behalf of a child under the age of 16 for whom the 
Secretary of Department of Families, Fairness and Housing (DFFH) has parental 
responsibility. 
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FURTHER INFORMATION 

www.cpmanual.vic.gov.au/policies-and-procedures/out-home-care/passports 
www.passports.gov.au 

https://www.passports.gov.au/getting-passport-how-it-works/how-get-child-
passport/parental-responsibility-and-consent 

https://www.passports.gov.au/files/child-welfare-or-protective-agencies-guide-lodging-
child-passport-applications 

Alternatively, carers are welcome to contact FCAV’s Carer Information and Support Service 
on 9416 4292. 

Information sourced from Child Protection Manual (updated advice) & Australian Passport 
Offices- Child Welfare or Protective Agencies – A guide to lodging passport applications and 
Children and Parental Consent. 
 

 

 

 

 

http://www.cpmanual.vic.gov.au/policies-and-procedures/out-home-care/passports
http://www.passports.gov.au/

